
How to apply properly
STEP BY STEP TUTORIAL

WWW.INTERNATIONAL.TU.KIELCE.PL ADMISSION 2024/25



CHECK THE REQUIRED DOCUMENTSSTEP 1 

https://international.tu.kielce.pl/main/study/required-documents/
Full list of documents and steps: 



STEP 2 REGISTRATION

https://irk.usos.tu.kielce.pl/en-gb/offer/S1_2024-2025_CDZ/registration/

Review the admission procedures carefully

Open admission portal 

Choose the course you’re interested in 
make sure that the language of instruction is correct.
If you are foreing Candidate, you will be requested to provide the relevant language confirmation.
(for  courses in English : English certificate)
(for courses  in Polish: Polish certifiacte)

Click sign up 



If you already have an account, choose login. 
Please do not duplicate accounts.
If you forgot your passwort, there is an option to reset password. 

If system runs in Polish, change the language into English in the top right corner. 

STEP 3 AND 4 LOGIN/CREATING ACCOUNT

Click CREATE AN ACCOUNT
If you don’t have an account (you are new Candidate)

Read the informat ion,  agree in  2
indicated spaces  and c l ick  cont inue. . .



STEP 5 CREATE AN ACCOUNT

Type your  VALID emai l  address
and set  up the password.  
C l ick  CREATE AN ACCOUNT

You wi l l  receive an act ivat ion l ink
into your  emai l .  
Go to  your  mai lbox.

In  the emai l  received from
usosadm@tu.k ie lce.p l
c l ick  the l ink.  



You can switch into Engl ish.  

I t ’s  safe  to  keep i t  act ive,  
in  case of  apply ing in  future.

STEP 6 LOGIN

You account  has  been act ivated.  You can login  now.  
This  i s  how your  account  looks  l ike.



STEP 7 FILL OUT YOUR DATA

You wi l l  be requested to  f i l l  out  a l l  of  the bookmarks.
Let ’s  start  with  the second bookmark PERSONAL FORMS



Al l  of  the spaces  *(aster isk)  are  required to  be f i l led out .  
Once f i l led out ,  c l ick  save .   

Remeber  to  wr ite  your  personal  data  as  ment ioned in
your  passport .

I t ’s  essent ia l  to  make i t  correct ,  to  avoid  troubles  in
embass ies  or  at  the a irports .  

STEP 8 PERSONAL FORMS -  BASIC PERSONAL DATA



STEP 9 PERSONAL FORMS -  INTERNATIONAL CANDIDATE

Read a l l  of  the avai lable
opt ions  and choose the
correct  one.  
(Usual ly  i t  i s  the last  one)

Once chosen,  c l ick  save .  



STEP 10 PERSONAL FORMS -  ADDRESS AMD CONTACT INFORMATION

Fi l l  out  your  res idence address  and phone number.  

Remember to  type fu l l  address ,  in  case of  sending
documents  for  your  v isa  appointment,  so  they don’t  get  lost .  



STEP 11 PERSONAL FORMS -  PHOTO

Choose a  p icture of  you in  h igh qual i ty ,  on the l ight  background,  with  your  face v is ib le .  
A l l  of  the requirements  are  l i s ted in  the bookmark.  Cropp i t  as  shown on the r ight  s ide and save i t .  

Status  isn’t  changed automatica l ly ,
aministrator  checkes  i t  and accepts  or
rejects ,  so  i t  can take a  few minutes.   



YOU MUST FILL OUT THIS SECTION TOO, OTHERWISE LATER YOU
WILL GET THAT NOTIFICATION

STEP 12 PERSONAL FORMS -  EDUCATION

Fi l l  out  the ID ment ioned in  your  secondary  school  d ip loma
(the same number as  indicated in  your  e l ig ib i l i ty
statement) .  



STEP 13 PERSONAL FORMS - ADDITIONAL PERSONAL INFORMATION

Fi l l  out  the sect ion with a  document which is  going to  be used for  travel .
Remeber  that  the document has  to  be vai ld  in  the day of  registrat ion.  I f  i t  expires  before your  arr iva l ,
change i t  and not i fy  us  in  the system.  



STEP 14 ENROLLMENT APPLICATIONS

You can set  up offer  in
Engl ish only,  

not  to  get  confused.



STEP 15 ENROLLMENT APPLICATIONS

Once you choose a  course,  choose a lso the d ip loma which ent i t les  you to  study.  

Appl icat ion has  been created,  but  i t  i s  not  over  yet .  

Now let ’s  fo l low
these steps



STEP 16 PAYMENTS

This  is  your  indiv idual  bank account  number,  save i t ,  as  i t  wi l l  be required in  future.  

You wi l l  use i t  a lso for  the
tuit ion fee payments  dur ing

studies.  



STEP 17 FILL OUT THE FORMS WITH ADDITIONAL INFORMATION.

THIS IS THE MOST IMPORTANT SECTION. 

this is  how your appl icat ion looks l ike at
the beginning.  

 to complete i t ,  we wi l l  reach 
 [STEP 1]  REQUIRED DOCUMENTS FOR

REGISTRATION (REQUIRED) 

To complete STEP 1,  some of the
documents are in the sect ion below

let ’s  go to this bookmark now.

 STEP 2,  wi l l  be done after  you obtain
visa and legal izat ion/apost i l le .

DOCUMENTS AND FURTHER STEPS

https://irk.usos.tu.kielce.pl/en-gb/profile/applications/


download ALL of  these documents in Engl ish,  1.
sign them 2.
attach them in the  STEP 1.3.

STEP 18 DOWNLOAD THE REQUIRED DOCUMENTS

UPLOAD ALL OF THE REQUIRED DOCUMENTS HERE



THIS IS HOW CORRECT
APPLICATION LOOKS LIKE

STEP 19 CORRECT APPLICATION

step 1 is  ful ly  completed
recruitment fee is  paid

Right now,  you should wait  for  the
response.  I f  your documents
matches the cr i ter ia ,  

within 2 weeks you wi l l  recieve 
the pre-acceptance letter .



COMMON MISTAKES AND HOW TO SOLVE THEM

fill out bookmark education 
in your personal forms

fill out bookmark education 
in your personal forms

fill out bookmark education 
in your personal forms

incomplete application. 
Fill out step 1



CONGRATULATIONS! 
I f  you obtained the pre-acceptance letter ,  you can pay the tuit ion fee now. 
Please not e,  international  transfers take up to a week t ime. 

AFTER THE TUITION FEE PAYMENT 
within a week after  registered payment ,  you wi l l  receive the acceptance documents required for  the visa
appointment.  
Once you obtain your v isa and legal izat ion/aposti l le  upload i t  in  STEP 2
This is  how future 1st  year student ’s  completed appl icat ion looks l ike.

STEP 21 AFTER PRE-ACCEPTANCE LETTER


